TONG CUC THI HANH AN DAN SU  CONG HOA XA HQI CHU NGHIA VIET NAM

CUC THI HANH AN DAN SU Poc lap - Tw do - Hanh phiic
TINH TUYEN QUANG
Sb: > /QP-CTHADS Tuyén Quang, ngay 14 thang 01 ndm 2019
QUYET PINH

Stra doi, bo sung Quy ché lam viée ciia Cuc Thi hanh 4an dan sy

CUC TRUONG CUC THI HANH AN DAN SU

C#n ctt Luat Thi hanh 4n dan sy (duoc sita d6i, bd sung nam 2014);
- Can ct Luét T tung hanh chinh nam 2015;

Céan ctir Nghi dinh s6 62/2015/ND-CP ngay 18 thang 7 nam 2015 cta Chinh
pht quy dinh chi tiét va huéng dén thi hanh mot 3§ diéu ctia Luat Thi hanh 4n dan
su;

Can ctr Quyét dinh sd 61/2014/QD-TTg ngay 30 thang 10 ndm 2014 cta

Thu tuéng Chinh pht quy dinh chirc néng, nhiém vy, quyén han va co cdu t6 chirc
ctia Téng cuc Thi hanh 4n dan su truc thudc Bo Tu phap;

Can ctr Quyét dinh sb 2589/QD-TP ngay 06 thang 11 nam 2009 cta B
truéng Bo Tu phap vé viée thanh l4p Cuc Thi hanh 4n déan sy tinh Tuyén Quang va
Quyét dinh s6 2878/QD-BTP ngay 06 thang 11 ndm 2012 cia BO truong Bo Tu
phép vé& viéc stra dbi Quyét dinh thanh 1ap Cuc Thi hanh 4n déan sy tinh Tuyén

Quang;
~ Can cir Quyét dinh s6 1239/QD-TCTHADS ngay 05 théng 12 n&m 2016 ciia
Tong cuc trudng Tong cuc Thi hanh an dan sy ban hanh mau Quy ché lam viéc cua

Cuc Thi hanh 4n dan su cac tinh, thanh pho truc thude Trung uong va Quy ché lam
viéc ctia Chi cuc Thi hanh 4n dan sy huyén, quén, thi x&, thanh phd thudc tinh;

Xét dé nghi cia Chanh Van phong Cuc Thi hanh 4n dan su,
QUYET PINH:

Diéu 1. Stra dbi, b6 sung Quyét dinh s6 260/QD-CTHADS ngay 30 thang 12
nam 2016 cua Cyc truéng Cuc Thi hanh én dén sy tinh Tuyén Quang ban hanh
Quy ché lam viéc ctia Cyc Thi hanh an dén sy tinh Tuyén Quang, nhu sau:

B6 sung phan can ¢t ban hanh Quyét dinh: “Can c Luét Té tung hanh
chinh ndm 2015;”.

Diéu 2. Sira ddi, bd sung moét sé didu ctia Quy ché lam viée cia Cyc Thi
hanh 4n dan su tinh Tuyén Quang (ban hanh kém theo Quyét dinh s& 260/QD-
CTHADS ngay 30 thang 12 nam 2016 ctia Cuc truong Cuc Thi hanh an déan su tinh
Tuyén Quang) nhu sau

1. Khoén 1, Piéu 6 dwge bd sung nhw sau:



“1. Chép hanh vién, Thim tra vién, Thur ky thi hanh 4n thuc hién céc quyén
va nghia vu theo quy dinh cta phép luat vé can bd, cong chirc; phap luét thi hanh
an dan sy, thi hanh é4n hanh chinh va céac van ban ¢o lién quan”.

2. Khoan 2, 3, 4 Diéu 12 dwgrc sira dbi, bd sung nhw sau:

“2. Chi cuc trudng tryc thude chiu trach nhiém trude Cuc trudng va phap
luat vé toan bd hoat dong cua Chi cuc minh theo chitc ndng, nhiém vu, quyen han
dugc giao; tudn thu su chi dao thong nhét cua Lanh dao Cuc, dong thoi dé cao
trdch nhiém c4 nhan trong viéc giai quyét cong viée dugc giao, phéat huy tinh tich
cuc, chu dong, sang tao trong hoat déng quan ly & Chi cuc minh; bao cdo dinh ky
va béo céo dot xuét theo yéu cu cua Lanh dao Cuc, hodc khi théy can thiét phai
kip thoi bdo céo xin y kién Lanh dao Cuc.

3. Trudc khi trién khai cac cong viéc ngoai chuong trinh, ké hoach cong tac
dugc Cuc giao hodc theo yéu cau cua Lanh dao dia phuong, Chi cuc truéng truc
thudc phai bado cdo Lanh dao Cuc, hodc xin y kién chi dao khi xét thay cén thiét.

4. Trong truorng hop Chi cuc trudng di hoc, bdi dudng, tip huén, nghi phép,
nghi giai quyét viéc riéng, nghi ché d6 dm, thai san theo quy dinh phal uy quyén
cho mét Pho Chi cuc truong chiu trach nhiém thay minh quan ly, giai quyét cong
viéc ctia don vi, ddng thoi béo cdo Cuc trudng.”

3. Khoan 1, 2 Piéu 16 dwore siva doi, bd sung nhw sau:

“]l. Cuc chiu sy lanh dao cia Tinh uy vé mit chinh tri, tu tudng, co trach
nhiém chap hanh cac chii truong, nghi quyét, chi thi, quy dinh, quyét dinh cta Tinh
uy. ,

2. Cuc chiu su chi dao cua Uy ban nhan dan tinh trén mot sd phuong dién
theo quy dinh tai Diéu 173 Luét Thi hanh 4n dan su (stra dbi, bd sung nam 2014),
c6 trach nhiém béo céo v6i Uy ban nhan dén tinh vé chi truong, bién phap ting
cuong cong tac thi hanh an dan su; cong tdc quan ly, theo doi thi hanh an hanh
chinh trén dia ban; thuc hién bao cao cong tac thi hanh é4n dan su, cong tac quan ly,
theo d&i thi hanh 4n hanh chinh truée Hoi ddng nhan dan tinh theo quy dinh ciia
phép luat.”

4. Khoan 3, 4 Piéu 18 aquc sira ddi, b6 sung nhw sau:

“3. Lich lam viéc hang tudn ctia Lanh dao Cuc do Vin phong Cuc xay dung.
Giao Van phong Cuc théng bao trén Trang Thong tin dién tir ctia Cuc trong ngay
thir sdu hang tuin hodc ugay thtr hai cia tuan ké tiép.

4. Can cilr vao ké hoach céng tac cia Cuc va ctia Phong, timg cong chiic phai
xdy dung ké hoach cong tac thang va bao cao ket qua cong tac hang thang véi
Lénh dao phong truc tiép phu trach.”

5. Khoan 1,2,5 Diéu 20 dwoc stra 601, DO sung nhw sau:

“1. Van ban do Cuc trudng ky thi Trudng phong duoc phéan céng xay dung
vén ban hodc phé truéng phong phu trach linh vuc céng tdc d6 chiu trach nhiém
trude Cuc trudng khi van ban duge ban hanh. (Trlr céc loai vén ban theo biéu mau
nghiép vu trong thi hanh an dan sy, theo dai thi hanh an hanh chinh; van ban theo
biéu mau vé cOng tac tai chinky, ké toan)

(N



2. Vin ban do Phé Cuc trudng ky thay (KT.) phai dugc giri Cuc truéng dé
bo cdo. Trudng phong dugc phan cong x4y dung van ban hodc phd trudng phong
phu trach linh vuc cong tac d6 chiu trach nhi¢ém trude Cuc truong, Phé Cuc truéng
khi vin ban dugc ban hanh. (Trir cac loai van ban theo biéu méu nghiép vu trong
thi hanh 4n déan su, theo di thi hanh 4n hanh chinh; vén béan theo bidu mau vé cong
tac tai chinh, ké toan)

5. Viée ky duyét va phat hanh van ban trong méi trudng mang dugc thuc hién
theo Quyét dinh s6 735/Qb-TCTHADS ngay 30/9/2015 cta Tong Cuc trudng Téng
cuc Thi hanh 4n dén sy vé viéc ban hanh Quy trinh quan Iy van ban va diéu hanh
trong moi trudng mang va Quyét dinh sb 19/2018/Qb-UBND ngay 20/12/2018 cua
UBND tinh Tuyén Quang ban hanh Quy ché tiép nhan, xtr ly, phat hanh va quén ly
van ban dién tr gitta cac co quan nha nude tinh Tuyén Quang.”

6. Khoan 3 Piéu 21 duoe sira doi, bo sung nhw sau:

“3. Van phong Cuc c¢6 trach nhiém ghi bién ban va théng béo két luén céc
cudc hop giao ban hing quy, 6 thang, ndm dén cac phong chuyén mén, cac Chi cuc
trong thoi han 02 ngay lam viéc. Can clr vao ndi dung cia thong tin va diéu kién cu
thé, cac két luan c6 thé duoc thong bdo theo mot trong céc hinh thurc sau:

a) Niém yét tai bang thong bao chung ctia Cuc;

b) Triér} khai, thong béo tai cudc hop toan thé co quan hodc yéu cau Trudng
phong pho bién tryc tiép dén cac cong churc cua don vi;

¢) Guri Vian ban vao hop thu dién tir cia tung cong chire thude Cuc;
| d) ijri Van bén, vao hop thu dién t& cia tung Chi cuc, yéu cau Chi cuc
trudng pho bién truc tiép dén cac cong churc cua don vi;

d) Thong qua Trang Thong tin dién tir ctia Cuc va cac hinh thitc phu hop khac”.

7. Khoan 2, 3 Pidu 24 dug'c sira (‘1’01, bb sung nhw sau:

“2. Van thu ¢6 trach nhiém tiép nhén vin ban giri dén, vao s6 coéng van va
trinh Cuc truéng hodac Phé Cuc trudong duge Cuc trudng uy quyen xu ly vén ban;
Chuyen Chanh Van phong Cuc xem xét toan bd vdn ban den sau d6 Van thu
chuyén vin ban dén phong hoic cong chitc duogc giao giai quyét vin ban.

3. Viéc kiém tra vin ban, phat hanh van ban di (Trir céc loai véin bén theo
biéu mau nghiép vu trong thi hanh an dan sy, theo ddi thi hanh 4n hanh chinh; vén
ban theo bi€éu mau vé cong tac tai chinh, ké toan):

- Trudng phong hogc phé truéng phong phu trach linh vuce cong tac dé phai
kiém tra va chiu trach nhiém vé do chinh xac ctia ndi dung van ban.

- Chanh Vin phong kiém tra 14n cubi vé thé thiic, k§ thuét trinh bay toan bo
van ban cta co quan.

- Van thu ¢6 trach nhiém kiém tra lai thé thire va k¥ thuat trinh bay vén ban;

ghi sb, ngay, thang, nam vén ban, phat hanh va luu trlt vén ban di ciia Cuc theo quy
dinh.”

8. Khoan 4 Dleu 25 dwoe siva doi, b6 sung nhw sau:

“4. Cong chuc nghi phép, nghi 6m, nghi thai san.. . phéi bao céo Cuc trudng,
‘Truéng phong hodc Chi cuc truong dé giai quyét theo quy dinh cta phép luét va
quy dinh cu thé nhu sau:



4.1. Giai quyét ché d6 nghi phép nim: Thuc hién theo quy dinh ctia B$
Luat Lao dong va huéng dan chi dao ctia Téng cuc THADS.

- Péi véi cong chire, nguoi lao dong tai Cuc: DPau nam cdng chirc, ngudi
lao dong phai ding ky nghi phép ndm. Trong nadm, céng chirc, nguoi lao dong
nghi phép phai c6 don xin nghi phep, c6 xac nhan cua Trudng phong quan ly
truc tiép, Truéng phong TH chirc can bo thdm dinh x4c nhén s6 ngay nghi phép
nam, trinh Cuc trudng xem xét giai quyét.

- B6i véi cong chirc, nguoi lao ddng tai Chi cuc: DPiu nam cong chuec,
ngudi lao ddng phai ding ky nghi phép ndm. Chi cuc truéng c6 nhu céu nghi
phép phai giri don xin nghi phép cho Cuc, Phong T6 chirc can bd trinh Cuc
truong xem xét, g1a1 quyét. Céc cong chirc, ngudi lao dong khéc c6 nhu céu nghi
phép phai gii don xin nghi phép cho Chi cyc trudng xem xét giai quyét.

4.2. Giai quyét nghi 6m, nghi thai san: Cuc truéng giai quyét nghi 6m,
nghi thai san cho cong chtic, ngudi lao dong thudc Cuc. Chi cyc trudng giai
quyét nghi 6m, nghi thai san cho cdng chirc, nguoi lao dong thude Chi cyc, dong
thdi béo cédo Cuc trudng (qua Phong T6 chitc can bd).

4.3. Giai quyét ché do nghi viéc riéng: Cong chirc, nguoi lao dong nghi
viéc riéng dugc hudng nguyén luong trong nhiing truong hop sau:

- K&t hon: Nghi 03 ngay

- Con két hon: nghi 01 ngay

oo B,é de, me;,dé, bd vo, me vo hoic bb chdng, me chdng chét; vo hodc
chong chét; con chét: nghi 03 ngay.

Thim quyén giai quyét nghi viéc riéng: Cuc trudng giai quyét d6i voi
cong chirc, nguoi lao dong thude Cuc; Chi cuc trudng giai quyét doi voi cong
chire, nguoi lao dong thude Chi cuc.

4.4. Trudng hop cong chire, ngudi lao dong ra ngoai tru s& co quan dé giai
quyét cong viéc dugc giao hodc co cong viée can thiét vang mat trong gio lam

viéc thi phai b4o c4do Trudng phong hodc Pho trudng phong tryre tiép phu tréch, 13
Trudng phong thi phai bdo céo Cuc truéng hodc Pho Cuyc trudng phu trach.”

Diéu 3. Quyet dinh nay c6 hiéu lyc thi hanh ké tir ngay ky. Cac ndi dung
khic cia Quy ché lam viéc (ban hanh keém theo Quyét dinh s6 260/QP-
CTHADS ngay 30 thang 12 ndm 2016 cua Cuc truong Cuc Thi hanh 4n dan sy
tinh Tuyén Quang) dugc gilt nguyén, tiép tuc duoc thyc hién.

Pidu 4. Chanh Vin phong, Truéng Phong chuyén moén, cong chic va
ngudi lao ddng thudc Cuc, Chi cyc truéng Chi cuc Thi hanh &n dén su huyén,
thanh phd c6 trach nhiém thi hanh Quyét dinh nay./.

Noi nhin:

- Nhu Piéu 4 (thue hién);

- Téng cuc THADS (d& bao céo); .
- Trang Thong tin dién tir ctia Cuc (dé dang tai);

- Luu: VT, VP (TH).




